McCurdy Ministries Community Center
Safe Sanctuary Training Instructions

Step 1. Go to the McCurdy Ministries Community Center’s website at www.mccurdy.org. Find the
“Safe Sanctuary Training” tab in the top aqua-colored scroll bar.
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Step 2. Once you are on the Safe Sanctuary application and processing website, click the “Create a
New Account” button. You will then be prompted to create a user name and password. Be sure to
write them down in a secure location. Having a username and password allows you to begin the
application process, leave the website and then go back and start where you left off. After you have
created your account, follow the prompts to complete your training
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Step 3. The Application Form needs to be completed before you can continue with any other part of the Safe
Sanctuary Training process. To access the form, please hit the “Begin Step” button on the upper right hand side
of the page.
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Adaitional Information - Please Read |

1. Application Form Begin Step |

To get started with your Certification process, you must first fill out a brief application form

until is Completed

2. Processing Fee

You may pay your processing fee online using a credit card or a PayPal account
unt is Completed and Fee is Paid

3. Bkgrd Screen Authorized
We need your consent in order to request a background screening. Please do this step right away, as It can take up to two weeks for the results to be retumed.
If you are under 18 1/2 years of age, please do not complete this step.

Afer you have authorized your background screen, you may compléte the remaining steps in any sequence.
until Is Completed and Fee Is Paid

4. Training
Complete your training online by clicking the link below, which will take you to our training site. Please allow up to 2 hours for Chapter completion to update above.
until is Completed and Fee is Paid

5. Professional Reference

Please click the link below to enter the name and email address of your pastor, church program staff person, or other person for your Professional (doctor, employer, etc.) Reference. We will send them a link to
complete an online Reference Form. If the form is not submitted within 2 weeks, the link will expire, and you will need to begin this step again.
untit is and Foe is Paid

6. General Reference

to complete an online Reference Form, If the form is not submitted within 2

Please click the link below to enter the name and email address of the person for your General Reference. We will send ther

ks, the link will expire, and you will need to begin this step

n

Step 4. Once you have completed your application you will be prompted to hit the “Begin Step” button to pay
your processing fee. You will then be taken to the PayPal processing screen.
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Additional Information - Please Read |

1. Application Form Completed 03/05/2019

R4
To get started with your Certification process, you must first fill out a brief application form
2. Processing Fee Begin Step J
You may pay your processing fee online using a credit card or a PayPal account
3. Bkgrd Screen Authorized
We need your consent in order 1o request a background screening. Please do this step right away, as it can take up 10 two weeks for the resulls 1o be returned
If you are under 18 1/2 years of age, piease do not complete this step.

until i5 ¢ loted and Fee is Paid

Afer you have authorized your background screen, you may complete the remaining steps in any sequence

Unavailable until Application is Completed and Fee is Paid

4. Training
Complete your training online by clicking the link below, which will take you to our training site. Please allow up to 2 hours for Chapter completion to update above

until is and Feo is Paid

5. Professional Reference
Please click the link below 1o enter the name and email address of your pasor, church program staff person, or other person for your Professional (doctor, employer, etc.) Reference. We will send them a link to
complete an online Reference Form. If the form is not submitted within 2 weeks, the link will expire, and you will need to begin this step again.

until Application is Completed and Fee is Paid
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Step 5. Fill out all of the information on the payment page. When completed, make sure to hit the “Pay Now”
button at the end of the page.
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Step 6. Once you have paid your processing fee, the system will take you back to the Home Page. Hit the “Begin
Step” button to begin the filling out the Background Screen Authorized form
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Additional Information - Please Read J @

1. Application Form Completed 03/06/2018

To get started with your Certification process, you must first fill out a brief application form.

2. Processing Fee Completed 03/06/2019

‘You may pay your processing fee enline using a credit card or a PayPal account

3. Bkgrd Screen Authorized Begin Step

We need your consent in order to request a background screening. Please do this step right away, as it can take up to two weeks for the results to be returned.
If you are under 18 1/2 years of age, please do not complete this step.

After you have authorized your background screen, you may complete the remaining steps in any sequence.

4. Training Begin Step

Complete your training online by clicking the link below, which will take you to our training site. Please allow up to 2 hours for Chapter completion to update above.

5. Professional Reference Begin Step

Please click the link below to enter the name and email address of your pastor, church program staff person, or other person for your Professional (doctor, employer, efc.) Reference. We will send them a link to
complete an online Reference Form. If the form is not submitted within 2 weeks, the link will expire, and you will need to begin this step again

6. General Reference
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Step 7. Read the Authorization for National Background Screening form and make sure to type the word “Yes”
in the white consent box and to hit the “l Agree” button at the bottom right hand side of the form
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The information contained in this application is correct to the best of my knowledge. | hereby authorize McC: i agents and repr to conduct a cothprehensive
review of my background causing a consumer report and/or an investigative consumer report to be gensye 1

background, references; drug testing,
records, and any other public records.

1 further ize any indr k firm,
or written, pertaining to me, to McCurdy Ministries or its agents. | further authe
public agency may have, to include information or data received from otj

, verbal
or

and law ies) to divulge any and all informatid
e the complete release of any records or data pertaining to me which the indi , company,

**McCurdy Ministries and its designated agents and representagy
information, including, but not limited to, addresses, socia

€s shall maintain all information received from this authorization in a confidential manner in order to protect the applicants jersonal
€curity numbers, and dates of birth.

Notice to California, and ©
at eromero@mccurdy.org .

If you wish to receive a copy of a consumer report that is requested, please contact Eufernia Romeero at 505-753-7221, ext. 210, or ehail her

If you agree to the above, and consefiffo the Background Screening, type the word "Yes" in the box:

Cancel | IAgree
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Step 8. After you have completed the Authorization for National Background Screening form, hit the “Begin
Step” button to begin your online training.
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You may pay your processing fee online using a credit card or a PayPal account
3. Bkgrd Screen Authorized Completed 03/06/2019
v
We need your consent in order 1o request a background screening. Please do this step right away, as it can take up to two weeks for the results 1o be returned
If you are under 18 1/2 years of age, please do not complete this step.
After you have authorized your background screen. you may complete the remaining steps in any sequence
4. Training Begin Step |

Complete your training online by clicking the link below, which will take you to our training site. Please allow up to 2 hours for Chapter completion ta update abave.

5. Professional Reference

click the Iink DEIow 1o ENter the NAame and emal AAAFESs of your Pastor, CUTCh Program Staf person, or other PErsan for your FTotessional (doctor, émployer, £1c.) Reference. We will s&nd them a Iink 1o
te an online Reference Form. IT the form is not submitted within 2 weeks, the link will expire, and you will need 10 begin this step again.
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6. General Reference Begin step |

Please click the link below to enter the name and email address of the person for your General Reference. We will send them a link to complete an online Reference Form. If the form is not submitted within 2
weeks, the link will expire, and you will need to begin this step again
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If all steps above ars checked,
your process Is complete!




Screen shot of introductory page of the safe sanctuaries training page
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Introduction
Safe Sanctuaries Training

Next

Why_Safe Sanctuaries training and ministry?

McCurdy Schools of Northem New Mexico operating under the trade name McCurdy Ministries, an agency of the United Methodist Church, has made this commitment to Safe Sanctuaries training and certification
because of our call as Christians to prepare and offer a holy place of mission, worship and education for the people of the Espafiola Valley. We consider that call as our mandate for the following reasons:
- Justice and hespitality are essential elements in our covenant between God and his people. No matter what type of mission we offer we believe our campus and all of our programs should be safe and free
from harm or fear.
- Jesus taught us that children and youth are to be included and provided for within the community of faith
- Neglect and abuse are a tragic reality in our communities and in our churches. We must do everything we can to equip our paid and volunteer leadership to deal with this problem
« The McCurdy Board of Directors has adopted policies to welcome all children, youth and vulnerable adults and to protect them from the devastating effects of neglect and abuse

You may leave the Training at any
time, to return and finish later Retum 0 Steps |
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Step 9. Once you are done with the Safe Sanctuary Training, to back to the Home Page and hit the “Begin Step”
button to begin your “Professional Reference” check.
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You may pay your processing fee online using a credit card or a PayPal account.

3. Bkgrd Screen Authorized Completed 03/06/2019
4
We need your consent in order to request a background screening. Please do this step right away, s it can take up to wo weeks for the results to be retumed
If you are under 18 1/2 years of age, please do not complete this step.
After you have authorized your background screen, you may complete the remaining steps in any sequence
Completed 03/06/2019
h 4

Complete your training online by clicking the link below, which will take you to our training site. Please allow up to 2 hours for Chapter completion to update above.

5. Professional Reference Begin Step

Please click the link below to enter the name and email address of your pastor, church program staff person. or other person for your Professional (doctor, employer, etc.) Reference. We will send them a link to
complete an online Reference Form. If the form is not submitted within 2 weeks, the link will expire, and you will need to begin this step again.

6. General Reference Begin Step

Please click the link below to enter the name and email address of the person for your General Reference. We will send them a link to complete an online Reference Form. If the form is not submitted within 2
weeks, the link will expire, and you will need to begin this step again

If all steps above are checked,
your process is complete!

Log Out
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Step 10. When completing the Professional Reference Request form, make sure to hit the “Send Request”
button at the bottom right hand side of the page.
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Volunteer Professional Reference Reqddgst

Welcome to the Autemated Volunteer Reference Request Page. As a cour

please let your references know you halwgelected them to provide information for your
Volunieer process.

Requirements

Before requesting your reference, please read the requirements below.

ce, not related 1o you

This Reference must be completed by a Prof nal, Pastoral, of Academic Refe

Please enter the name and Email address for your reference in the spaces provided

Rererence Name:
Email

Cancel | send request |
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Step 11. Once your Professional Reference Request has been sent, go back to the Home Page and hit the “Begin
Step” button to begin your General Reference Check.
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You may pay your processing fee onling using a credit card or a PayPal account.

3. Bkgrd Screen Authorized Completed 03/06/2019
4
We need your consent in order o request a background screening. Please do this step right away, as it can take up o two weeks for the results to be PXgmed.
If you are under 18 1/2 years of age, please do not complete this step.
After you have authorized your background screen, you may complete the remaining steps in any sequence.
4. Training Completed 03/06/2019
¥

Complete your training oniine by clicking the link below, which will take you to our training site. Please allow up to 2 hours for Chapter completion to update above

5. Professional Reference Reference Request Sent 03/06/2019

Resend | of

Please click the link below to enter the name and email address of your pastor, church program staff person. or other person for your Professional (doctor, employer, efc.) Reference. We will SR them a link to
complete an online Reference Form. If the form is not submitted within 2 weeks, the link will expire, and you will need to begin this step again

6. General Reference Begin Step

Please click the link below to enter the name and email address of the person for your General Reference. We will send them a link to complete an online Reference Form. If the form is not submitted within 2
weeks, the link will expire, and you will ned to begin this step again.

If all steps above are checked,
your process is complete!

Log Out
Q Type here to search ) i

Make sure to hit the “Send Request” button at the bottom right hand side of the page to complete the General
Reference Request.

BHS - DRAWING TOOLS

M Inbox (2) - dstaton@mccurdy.orc X TN Fwd: Send data from MFP11967C % | M Inbox (49) - ure X T3 MissionConnect: Protect x  +

gnect/Public/M

< [e] & httpsy//umecdata.net/Mis:

‘I’ McCurdy Ministries Community Center

Genera\Reference Request

Welcome to the Safe Sanctuaries Automated Reference Request Page. As a cOMN&SY. please let your reference know you have selected them to provide information for
your Safe Sa file

Requirement:
Before ing your ., please read the below.

This reference must be completed by a person wno i not related to the applicant. The person providing the re?weqce must have known the applicant for at least two years
and must be able to accurately assess the applicant's ability to Supervise Csgn and youth.

Please enter the name and Email address for your reference in the spaces provided

Reference Name:

Email:

Cancel Send Request

Q Type here to search

Step 12. If all steps are checked, your Safe Sanctuary Training is complete! Hit the “Log Out” button at the end
of the Home Page to end your session.
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3. Bkgrd Screen Authorized Completed 03/06/2019

v
We need your consent in OFder 10 request a background screening. Please d\Inis step fignt away, as it can take Up 10 TWo weeks for the fesuls 10 be retumed
If you are under 18 1/2 years of age, please do not complete this step.
After you have authorized your background screen, you may complete the remal\ng steps In any sequence
4. Training Completed 03/06/2019

h
Complete your training online by clicking the link below, which wil take you to our trainNg site. Please allow up 1o 2 heurs for Chapler completion to update above
5. Professional Reference ? Request Sent 03/08/2019

Resend |

Please click the link below te enter the name and email address of your pastor, church progr\m staff persen, or other person for your Professional (doctor, employer, etc.) Reference. We will send them a link to
complete an online Reference Form. If the ferm is not submitted within 2 weeks, the link will e\pire, and you will need to begin this step again.

6. General Reference Reference Request Sent 03/06/2019

Resend | o
Please click the link below to enter the name and email address of the person for your General Ref\ence. We will send them a link to complete an online Reference Form. If the form Is not submitied within 2
seks, the link will expire, and you will need to begin this step again

h QO Type here to search

If all steps Jgove are checked,
your proc¥ss is complete!




If you have any problems or questions during any part of your Safe Sanctuary Training, please contact Eufemia
Romero at McCurdy Ministries Community Center at 505-732-7221 or at eromero@mccurdy.org , Monday-
Friday, 7:30 am-4:30 pm MST.



